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MDS Staffing Request Form
To be completed by Congregation/Presbytery with final sign off by Presbytery Clerk
REQUESTED POST
All sections of this request form must be complete before submission.
	Presbytery 
	     

	Congregation(s)
	     


	Job Title

	     

	FTE (full time equivalent)
	     


	Contract type
	Permanent     FORMCHECKBOX 

Fixed term     FORMCHECKBOX 

length                 

	Salary Scale
	 FORMCHECKBOX 
 MDS General
 FORMCHECKBOX 
 Team Leader
 FORMCHECKBOX 
 Deacon
 FORMCHECKBOX 
 Associate Minister


	Total FTE MDS posts on the Presbytery Plan
	Total           
Filled           
Vacant        

	Total Priority Area MDS FTE posts on the Presbytery Plan
	Total           
Filled           
Vacant        


	New or replacement post
	     
If new, date of PPTG concurrence 

     
If replacement, date became vacant 

     
	Is other local funding available if required?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If yes, details

     

	Local statistics
	 FORMCHECKBOX 
 Priority Area
 FORMCHECKBOX 
 Rural
 FORMCHECKBOX 
 Hub Ministry
 FORMCHECKBOX 
 Pioneering

	If post is part of Basis of Adjustment, please give details


	     


	Job Description attached &  agreed with HR
	 FORMCHECKBOX 

     
	Safeguarding Service Safe Recruitment guide read, understood and compliant
	 FORMCHECKBOX 



	Line management in place with ongoing commitment to line manager training and appraisals
	 FORMCHECKBOX 

Name of Line Manager

     
Role

     
	Resources in place/ consideration
	 FORMCHECKBOX 
 Workbase identified 

 FORMCHECKBOX 
 Equipment (computer, phone etc.)

 FORMCHECKBOX 
 Pre-appointment Health & Safety check sheet completed and attached (with photos)
 FORMCHECKBOX 
Finance available for MDS expenses


Request Details
Please complete the following in support of your application. 

Please refer to the nine Principles of Planning as per The Appraisal and Adjustment Act (Act VII 2003).
	How does the MDS post contribute to the vision and mission of the congregation/presbytery?


	     


	How does this post meet the following criteria?


	Enabling mission to occur

	

	New Ministry Initatives
	

	Poverty focus


	

	Describe how this role fits in with Principals of Planning as detailed in The Appraisal and Adjustment Act (Act VII 2003)?


	


	Presbytery Clerk Name
	     

	Presbytery Clerk Signature 
	     

	

	Contact number
	     

 FORMTEXT 
     
	Date:
	     

	

	 FORMCHECKBOX 

Checking this box will be accepted instead of a signature 

 FORMCHECKBOX 
 Checking this box will be accepted instead of a signature if you are submitting this form via email
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